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KOJIEKC
ITHKH H CJIY;Ke0HOT0 MoBe/IeHUsI PA00THHKOB MYHHLIHIAIBHOI0 010/ I’KETHOI0
obmeobpazoBaTeabHOro yupexaenus ropoackoro okpyra Toassrru «llkona ¢
yriy0JIeHHBIM H3y4YeHHeM 0TaeIbHBIX npeaveron Ne 70»

1. O6mme MoJI0KEHUS

1.1. HacTosmuii KOJIeKC 3THKH U CIIy)eOHOro nose/eHus pabOTHHKOB MyHHIHMIAIBHOIO
Gro/pKeTHOro0 0011e06pa30BaTeILHOIO yupexkaeHus: ropojckoro okpyra Tomparta «lllkona ¢
yriayGlieHHBIM H3y4eHHEM OT/eNbHbIX mpeaMeToB Ne 70» (nanee — Yupek/ienue):

a) NpU3BaH MOBBICHTH YPHEKTHBHOCTH BBINOIHEHHS PadOTHHKAMH CBOHMX JODKHOCTHBIX
o0s3aHHOCTEH;

0) CIYXHT OCHOBOH Ul (POPMHUPOBaHMs JIOJDKHOH MOpaid B YYPEHKIECHHH KYJIbTYpBbI,
YBaJKUTEILHOTO OTHOIIEHHs K paboTe YUpeKIeHHs, KYJIbTypbl B 00LIECTBEHHOM CO3HAHHUH;

B) BBICTYIIAeT KAK MHCTUTYT OOLICCTBEHHOIO CO3HAHMS M HPABCTBEHHOCTH PAabOTHHKOB
YUPEIKIACHHSI B O0IIECTBEHHOM CO3HAHHH.

1.2. Tpaxnauun Poccuitckoit @ejepanuu, rpakJaHdMH HHOCTPAHHOIO rOCYHapcrsa -
y4aCcTHHKA MEX/yHApOAHBIX J10roBopoB Poccuiickoit Menepannu, B COOTBETCTBHH € KOTOPBIM
MHOCTpaHHBIE IPAKJAHE, [OCTYNAIOUIHe Ha paboTy yupekueHus, oOs3aHbl O3HAKOMHTBCSH C
pacrosmum KosekcoM 1 co0IoaTh ero B mpoiecce cBoei npoheccHOHaNbHON I Te/IbHOCTH.

1.3. Kaxuplit paGOTHUK J0JDKEH IPMHMMATh BCe HEOOXOIMMBIE MEpbI /Ui COOMOACHHS
nactosimero Kojekca, a kaxapli rpakaanu Poccuiickon dexepaluy BIpaBe 0XHAATb OT
paboTHHKA yYpe)KICHHs TOBEJIECHUS B OTHOIICHHSX C HHM B COOTBETCTBHHM C HACTOAIIMM
Konexcom. [eiictBue Hactosumero Kojekca pacnpocTpaHsercs Ha IOBEJIeHHe pabOTHHKOB
yupekJIeHHs B OTHOLICHHSX C rpakianamu Poccuiickoit @epepauud, ¢ HHOCTPAHHBIMH
rpakiaHaMH M JMlaMu  0e3 rpaxiaHcTsa (manee - TpaxJaHe), B COOTBETCTBHH C
MeJKyHapOoAHbIMK JoroBopamu Poccuiickoit deepaiiun Hin (e/iepaibHbIMI 3aKOHAMH.

1.4. 3uanue u coOimonenue paborHukaMu Hacrosiiero Kojexca sBISCTCS OAHHM M3
KpUTEpPHEB OLEHKH KAauecTBa ero npoQecCHOHaIbHOM IeATeIbHOCTH H CIIyKeOHOTO MOBEICHHMS.

2. [lpuHUMIIBI M NPABHIA CJIY)KEeOHOro MoBeleHHsI pA0OTHHKOB YUpeK1eHus!

[IpUHIHMIBI CITy)KeGHOTO MOBEACHHSA PAOOTHHKOB SBIIIOTCS OCHOBOH UX IOBEICHHS.

2.1. PaGoTHHMKH, CO3HaBas OTBETCTBEHHOCTh MEPEI TOCYAApPCTBOM, OOMIECTBOM,
rpak/jaHamMu, IpH3BaHbl:

a) MCHONHATH  JIOJUKHOCTHBIC — 0OS3aHHOCTH — JI00pPOCOBECTHO M HAa  BBICOKOM
npo(hecCHOHAILHOM YPOBHE B 1esisix obecredenust apeKTHBHONH pabOoThl yUpERKICHH;

6) HCXOIUTH U3 TOrO, YTO IPH3HAHHE, COOIOICHHE U 3allUTa [paB i cBOOOJL Ye/IoBeKa U
rpakJIaHHHA ONPEIENAIOT OCHOBHOIT CMBICI IEATEIBHOCTH PA0OTHHKOB Y UPEeHKICHHUS;

B) OCYLIECTBIATH CBOIO JIEATEIBHOCTD B MPE/Ie/IaX NOMTHOMOYKHHE Y upeikAeHHS;

r) He OKAa3bIBaTh MPEANOYTEHHS] KAKUM - JIMOO NpOQecCHOHANIBHBIM HIIH COLMAILHBIM
rpynnaM ¢ OpraHu3aiusM, OBITh HE3aBHUCHMbIM OT BIIMAHMA OTHCILHBIX IPaXKAaH,
Npo(eCCHOHAIBHBIX HIIH COLUAIbHBIX MPYIII K OpraHN3aLHi;

J1) MCKIIIOUaTh JICHCTBHUS, CBA3aHHbIE C BIHSHHEM KaKHUX - JIM0O JIMYHBIX, HMYIIECTBEHHBIX
(QMHAHCOBBIX) M HMHBIX WHTEPECOB, IPENATCTBYIOUIMX A00POCOBECTHOMY —HCIOJIHCHHIO
TOMKHOCTHRIX 00A3aHHOCTEH;



¢) cobmoAarhk YCTAaHOBJIEHHbIE (eepalbHbIME 3aKOHAMH OrPAHHMYEHHs H 3alpeThl,
HCIOJIHATE 00A3aHHOCTH, CBA3AHHBIE ¢ paboTOoM yupeKIeHus,

K) coOmonaTe OeclpHCTPAaCTHOCTh, MCKIIOYAIOUIYK) BO3MOMKHOCTh BIMSHHS HAa HX
IPOQECCHOHANIBHYIO  IESITENbHOCTh PELICHHH [OJMTHYECKHX NApTHH M OOINeCTBEHHBIX
00BeIMHEeHHMI;

3) cobmogarh HOPMBI CIyKeOHOM, MpoeCCHOHANBLHON 3THKM M IIpaBHiIa JAEIOBOTO
[OBEICHUS;

M) MPOSBIATH KOPPEKTHOCT M BHHMATEIBHOCTh B OOpALIeHHH C TIpPaXJaHAMH H
JTOKHOCTHBIMU JIMLIAMH;

K) IPOABIATE TEPNHUMOCTh H yBa)keHHEe K OOBIYASM M TPaJMIMAM HapomoB PoccHM H
APYTHX TOCYJIapCTB, YYHUTBIBATH KYJIBTYPHBIE W HHBbIE OCOOCHHOCTH PAa3jIMYHBIX ITHHUECKHX,
COUMAIBbHBIX ~ IPYyNNn  H  KOHIECCHH,  CcrmocoOCTBOBATH  MEXKHALMOHAIBHOMY W
MEKKOH(ECCHOHATIBHOMY COIJIACHIO;

) BO3JEPKHMBATBhCA OT IOBEAEHHS, KOTOpPOE MOIJIO OBl BBI3BATH COMHEHHE B
100pPOCOBECTHOM HCIIOJIHEHMH PabOOTHHKAMH JIOJDKHOCTHBIX 00fA3aHHOCTEH, a Tak ke u3berath
KOH(JIMKTHBIX CHTyalui, CIOCOOHBIX HAHECTH yIiep0d ero pernyTaluMd HJIH aBTOPHUTETY
YUpEKACHHUS;

M) NPUHUMAThL IPEAYCMOTPEHHBIE 3aKOHOAATe bCTBOM Poccuiickoit Qeepauuy Mepsl Mo
HEJIONYIIEHHIO BO3HHKHOBEHMS KOH(DIMKTOB HMHTEPECOB H YPEryJIMPOBAHHIO BO3ZHHUKHIMX
clly4aeB KOH(JIMKTOB HHTEPECOB;

H) HE HCIIONB30BaTh CIykKeOHOE IOJOKEHHE Ul OKAa3aHWs BIHSAHMA Ha JeSTelbHOCTD
CTPYKTYPHBIX [OJpa3/Ie/IeHHH YYPEKAEHHs], MOJKHOCTHBIX JIMI[ INPH PEIIEHHH BOIPOCOB
JIMYHOTO Xapakrepa;

0) BO3JIEPKUBATHCA OT MYOIMYHBIX BLICKA3BIBAHUM, CYXKJIEHHH H OIEHOK B OTHOIICHHH
JEATEJIbHOCTH  YUPEXK/CHHsI, €ro pPYKOBOAWTENS, €CJIM 3TO He BXOJUT B JIOJDKHOCTHEIE
0013aHHOCTH PabOTHUKA YUPEKICHUS,

1) coOn0JaTh YCTAaHOBICHHBIE B YUPEMJCHHH [paBuia IMyOJIMYHBIX BBICTYILUICHHH H
IpeIoCTaBIeHus cllykeOHOH HHpopMaruu;

pP) YBaXKHTEIBHO OTHOCHTBCS K JIEATENIbHOCTH IIPEACTABHTENICH CPEeICTB MacCOBOH
uHopmanuu no WHGOPMHUpOBaHHIO o0mecTBa 0 paboTe YUPEKICHHUS, a TaK K€ OKA3LIBATD
CO/IEHCTBHE B MOJYYEHHH JOCTOBEPHOH HH(GOPMALIUU B YCTAHOBICHHOM TOPSIJIKE.

2.3. Pabornuku o0sasanbr cobmomare Koncruryuuio Poccuiickoit  ®epepanmu,
(enepanbHble 3aKOHBI, MHBIE HOpPMATHBHBLIE IIpaBOBble akThl Poccuiickoit ®enepanuy,
Camapckoi 00macTd M ropoJckoro okpyra ToabsTTH, a Tak e Ycraa YUpexaeHHs, IIpaBuia
BHYTPEHHEI'O pacropsi/ika ¥ HHbIE IIPABOBBIE aKThI YUPEIKIACHHUS.

2.4. PaborHukd  00s3aHbl  NPOTHBOJEHCTBOBATL  MPOSIBICHHAM  KOPPYHIHMH |
NpeJlIpUHAMATh MEpBI 110 ee NMpo(UIaKTHKe B MOPSAIKE, YCTAHOBICHHOM 3aKOHO/IATEJICTBOM
Poccuiickoii ¢enepannu.

2.5. PaboTHMKM 0pH HCIOJHEHMH HMH JIOJKHOCTHBIX OOS3aHHOCTEH He JIO0JDKHBI
JIONYCKaTh JIMYHYIO 3aMHTEPECOBAHHOCTh, KOTOpas MPHBOJUT HIIM MOXKET IPHBECTH K
KOH(IMKTY HHTEPECOB.

2.6.PaboTHHKH 00s3aHBI YBEJIOMIISATh JHPEKTOpA Y UPEXKACHUS, OpraHbl IpoKyparypsl PO
HJIM JIPYTHE TOCY IapCTBEHHBIEe opraHbl 000 Beex cayuasx oOpalleHHs K HeMy KaKHX-JIH0O0 JIUI| B
LeJIAX CKJIOHEHHs €0 K COBEPLICHUIO KOPPYIIIMOHHBIX IPABOHAPYLICHHIA.

2.7. PaGorHuk Moxer oOpabareiBaTh M IepenaBaTh CHyxKeOHYI0 HH(POPMALHIO IIpH
COOJIIOZIEHUN IEHCTBYIOIMX B YUPEKACHUU HOPM M TpeOOBaHMM, MPUHATHIX B COOTBETCTBUH C
3akoHozarenbecTBoM Poceniickoit @enepanun.

2.8. Pabornuk o00s3aH NPUHUMATh COOTBETCTBYIOIIHE MEpPBl 110 00ECIEeUeHHUIO
Oe30macHOCTH M KOH(HIEHIMATBHOCTH HHpOPMAIHH, 3a HECAHKIIMOHHPOBAHHOE pa3riIalleHue
KOTOPOH OH HECET OTBETCTBEHHOCTh W (WIM) KOTOpas cTajla W3BeCTHA €My B CBS3H C
HCIIOJIHEHHEM JI0JDKHOCTHBIX 00g3aHHOCTEI].

2.9. PaCoTnuk, HaJIENCHHBIH OpraHu3allHOHHO-PACTOPSAUTEIBHBIME MTOJHOMOYUSAMH 110
OTHOIUEHHIO K ApPYrMM paboTHUKaAM, IOJDKeH OBITh [uis HUX o0pasioM mpodeccHoHATH3Ma,
Oe3ynpedHoit penyTaluuu, crnoco0cTBOBATE HOPMHPOBAHHIO B YUPEkKICHHH OJIArONpUATHOTO IS
3¢ pekTHBHOH pabOThl MOPAJIBHO - ICHXOJOIHYECKOro KJuMara.



2.10. PaGoTHuK, HaNeIeHHbIH OpPraHU3alHOHHO-PACIIOPIHTEIBHBIMH [TOJIHOMOYUSIMH 10
OTHOLUEHHIO K APYTUM pabOTHHKAM, PHU3BAH:

a) IPUHUMATH MEPHI 110 TIPEIOTBPAIIECHHIO H YPEryJIMPOBAHHIO KOH(INKTOB HHTEPECOB;

0) IpUHUMATE MEPBI 110 IPEAYIPEKACHHUIO KOPPYIILIHY;

B) He JOIyCKaThb CIlyyaeB NPHHY)KIEHHS pPabOTHHKOB YYPEXKIEHHS K YYacTHIO B
JIeSATEIIbBHOCTH MOJMTHYSCKUX NapTHH U 00IeCTBEHHBIX 00beIMHEH U

2.11. PaGOTHMK, HANETEHHBIH OPraHU3aLMOHHO-PACTIOPAIUTEBHBIME [TOJIHOMOYHSAMH 110
OTHOINCHHIO K APYrUM pabOTHHKaM, JOJKeH NPUHHUMATh MEPhI K TOMY, YTOOBI MOJIYHHEHHEIE
eMy pabOTHMKH He JOIYCKAM KOPPYIIHOHHO-ONACHOTO IOBEACHHS, CBOMM JIHYHBIM
TIOBE/ICHUEM 110/1aBaTh MPUMEP YE€CTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIJIMBOCTH. :

3. ITHYecKne NpaBH/IA CIIYKeGHOro MoBeIeHHsI PA0OTHHKAME Y Upe:KIeHHs

B ciyxceOHOM moBesieHuH paGOTHHKY HEOOXOAMMO HCXOMMTh M3 KOHCTHTYIIHOHHBIX
MOJIOYKEHHH O TOM, YTO 4YeJIOBEK, €ro IpaBa H CBOOOJBI SBJIAIOTCS BBICHICH LEHHOCTBIO, W
KQKIBIH TPOKIAHHH HMEET MpPaBO Ha HENPHKOCHOBEHHOCTh YaCTHOW JKM3HM, JIHYHYIO H
CEMCHHYIO TaliHy, 3aIUTY YECTH, JOCTOMHCTBA, CBOEr0 JJ00POro HMEHH.

3.1. B ciyxeOHOM noBeJeHHH pabOTHHK BO3IEPKHBACTCS OT:

a) mobOoro BHAA BBICKA3bIBAaHMH H JEHCTBHIl JMCKPHMHMHALMOHHOTO XapakTepa IO
[IpU3HAKaM TI0JIa, BO3pacTa, pachl, HALMOHAIBHOCTH, $3bIKA, I'Pa)KIaHCTBA, COLHAIBLHOrO,
MMYIIECTBEHHOT'O HJIH CEMEHHOIO IOJIOKEHUS, TOTHTUYCCKUX M PEIMIHO3HBIX IIPEANOYTEHHI;

6) rpybocTd, mposBieHHil NpeHeOPeKHTENBHOTO TOHA, 3aHOCUYMBOCTH, MPEAB3ATHIX
3aMEUaHH, IPeAbsBICHHS HENPABOMEPHBIX, HE3aCYKEHHbIX 00OBHHEHHMIA;

B) Yrpo3, OCKOPOMTENBHBIX BBIDAKEHUH WM PEIUIHK, ACHCTBHH, IMPENATCTBYIOLIMX
HOPMaJIbHOMY OOLIEHHIO HIIM POBOLMPYIOLIHX IPOTUBONPABHOE TIOBE/ICHHE;

I) KypeHHs B TeuyeHHe paboyero BpeMeHH, BO BpeMs 6ecel, HHOTo ¢/IyxKeOHOro ob1meHus ¢
rpask/1aHaMH.

3.3. PabortHukum mpusBaHBI  CIOCOOCTBOBATH CBOMM  CIIYXKEOHBIM  IOBEICHHEM
YCTAHOBJICHHIO B KOJIJICKTHBE  JIEJIOBBIX  B3aUMOOTHOIIEHHH M KOHCTPYKTHBHOIO
COTPYAHHYECTBA JIPYT C APYroM. PaboTHHKM NOKHBI OBITH BEXKIMBBEIMH, H0OpOKeIaTeIbHBIMY,
KOPPEKTHBIMH, BHHMATEJILHBIMH M IIPOSIBISTH TOJIEPAHTHOCTH B OOIIEHHH ¢ KOJUIEraMd H
rpaxKJ1aHaMH.

3.4. Buemnuit Buyj paGoTHMKA NPH MCIOJHEHHH MM JO/DKHOCTHBEIX 00s3aHHOCTEH B
3aBHCHMOCTH  OT YCJIOBMH ciyxObl M ¢opmara ci1y:keOHOrO MEpOIpPHATHS IOJIKEH
CrOCOOCTBOBATL ~ yBAXKHUTENBHOMY OTHOINCHHIO TpaXIaH K pabOTHHKAM  yYpeXXIeHHUs,
COOTBETCTBOBATL OOIIENPHHATOMY [EI0BOMY CTHJIIO, KOTOPBLIH OTJIMYAIOT O(UIHAIBLHOCTE,
C/IEPIKAHHOCTD, TPAIHLIHOHHOCTD, AKKYPATHOCTb.

4. OTBETCTBEHHOCTD 32 HAPYIICHHE HACTOSIIET0 KOJeKca.

4.1. Cobmopaenne paboTHukamMu Hacrosuero Kojekca y4YHTHIBAETCS MNPH IPOBEIACHHH
arrecTanuy, (OPMHPOBAHHM KaJpOBOTO pe3epBa Ui  BBIIBHIKEHHMS Ha BBIIECTOSLIME
JOJZKHOCTH, & TAK )K€ IPH HAJOXKEHHHU JUCIHUIIMHAPHBIX B3bICKAHHI.

4.2. Hapymenue paborHukoM nosnoxenuit Kojgekca moaiexkuT MOPaAILHOMY OCYIKIEHHIO
Ha COBELIAHUU IUPEKTOPA.



