IMPUHATO

VYnpasnstomum CoBeToM
ITporoxon Ne 1 ot 28.09.2023
[Tpodhcoro3HBIM KOMUTETOM
[TITO MBY «IlIkoma Ne 70»
MpoTtokon Ne 4 ot 30.08.2023
YTBEPXJAIO

Hupexrop MBY «l1lkomna Ne 70»

O.b. XKuryneBuepa

[Tpukaz Ne 115/3-o1 ot 29.09.2023
KOAEKC

ITHKHU H CJIYKeOHOr0 NoBeleHNsl pA00THHKOB MYHHIIHIIAJIBHOTO OI0/IZKETHOT O
0011e00pa3oBaTeIbLHOIO yUpesKAeHus: ropoackoro okpyra ToabsarTu «lkona ¢
YIJ1y0JICHHBIM H3y4YeHHeM OTAeJbHBIX peaMeToB Ne 70»

1. O01mue MoJI0KeHu s

1.1. Hacrosimmii KoJIeKC STUKU U CIYKEOHOTO MOBeIeHUsI PaOOTHHUKOB MYHUIIUIIATHHOTO
OrO/DKETHOTO 00111e00pa30BaTEILHOTO yUpeXKACHUS TopoAckoro okpyra Tompsattu «lllkona c
yriyOJIeHHBIM U3yUYeHUEM OTIENbHBIX penaMeToB Ne 70» (manee — YupexaeHue):

a) TIpU3BaH MOBBICUTH d(DPEKTUBHOCTD BBIMOTHEHUSI PAOOTHUKAMU CBOUX JOJIKHOCTHBIX
00513aHHOCTEIH;

0) CIy>XUT OCHOBOM Jisi (POPMHUPOBAHUS TOJDKHOW MOpaidl B YUYPEKICHUU KYJIbTYPHI,
YBXHUTEIHLHOTO OTHOIIEHUS K paboTe yUpeKIeHHUs, KyJIbTYphl B OOIIIECTBEHHOM CO3HAHHH;

B) BBICTyHaeT KaK WHCTUTYT OOIIECTBEHHOI'O CO3HAHHWS W HPABCTBEHHOCTH PAOOTHHKOB
yupexkIeHUs B OOIIECTBEHHOM CO3HAHHH.

1.2. I'paxxnanun Poccuiickoit ®enepannu, rpakJIaHWH HHOCTPAHHOIO TOCYJIapCcTBa -
YYaCTHHKA MEXIYHapOIHbIX T0roBopoB Poccuiickoin denepauuu, B COOTBETCTBUH C KOTOPHIM
WHOCTPAaHHBIC TPaKJIaHEe, MOCTYIMAIIINEe Ha padoTy YUpeKIAeHUs, 00s3aHbI O3HAKOMUTHCS C
HacTtosaumM KosekcoM 1 cobIto1aTh €ro B mporiecce cBoei mpodeccuoHaIbHOM 1eATeTbHOCTH.

1.3. Kaxnapii paOOTHUK JOHKEH MPUHUMATh BCE HEOOXOIMWMBIE MEPHI ISl COOMIOACHUS
Hacrosimiero Kogekca, a kaxablii rpaxaanuH Poccuiickoit denepanuu BrnpaBe OXKUIATh OT
pabOTHHUKA YUYPEKICHUS TOBEJACHUS B OTHOIIEHUSX C HUM B COOTBETCTBHHM C HACTOSIINM
Kogexcom. [leiictBue Hactosmero Komekca pacmpocTpaHsieTcss Ha MOBEACHHE PAOOTHHUKOB
YUpEeXKJCHUS B OTHOIICHUSX C TpaxkaaHamu Poccuiickon ®Denepainuu, ¢ HWHOCTPAHHBIMHU
rpaxJaaHaMd M JMOaMud 0e3 TpakJaHCTBa (manmee - TpaxKaaHe), B COOTBETCTBHH C
MeXIyHapOAHBIMU ToroBopaMu Poccuiickoit @eneparuu uiau gpenepailbHbIMU 3aKOHAMH.

1.4. 3nanue u coOmoneHue paboTHHUKaMU Hactosimero Komekca siBisieTcs OJHUM U3
KPUTEPHUEB OIIEHKH Ka4eCTBa €T0 MPOo(heCcCHOHATBHOM ACSITEIBHOCTH U CITY)K€OHOTO TIOBEICHHS.

2. [IpuHUIMNBI ¥ TPABUJIA CJIY:Ke0HOT0 NMOBeAeHUsI PAOOTHUKOB YUpe:KIeHUs

[TpunIUNBI Ciy>keOHOTO MoBeIeHHs] pAOOTHUKOB SIBJISIIOTCS OCHOBOM MX IOBEICHUS.

2.1. PabotHukM, coO3HaBasi OTBETCTBEHHOCTh TM€peJ TOCYIapCTBOM, OOILECTBOM,
IpaKJaHaMH, IIPU3BAHbL:

a) HUCHOJHATH JOJDKHOCTHBIE  OOSI3aHHOCTH  JOOPOCOBECTHO M Ha  BBICOKOM
npodeCCHOHATILHOM YPOBHE B LIEJSIX oOecnedeHus: 3pPeKTUBHOI paboThl yUperKICHUS;

0) UCXOOUTH U3 TOrO, YTO MPU3HAHHE, COOJIOECHNE U 3allUTa [IPAaB U CBOOOJ YeIOBEKa U
rpakJaHUHA OIPEJEIISIIOT OCHOBHOM CMBICH I€ATEIbHOCTH PAOOTHUKOB Y UpexkKICHHS;

B) OCYIIIECTBIISITH CBOIO JIEATENBHOCTh B MpeieiaX MOJTHOMOUYNHN Y UpeKIeHuS;

I) HE OKa3blBaTh MPEINOYTEHUS KaKUM - JHOO MPO(ecCHOHATBHBIM WM COLHAIbHBIM
rpynmnaM W OpraHu3anusiam, ObITh HE3aBHCHUMBIM OT BJIHSHHSA OTACJIBHBIX TI'paxKJaH,
po¢eCCHOHATBHBIX WM COLMAIBHBIX TPYII U OpTaHU3aIHii;



1) UCKJTFOYATh JIEHCTBUS, CBSA3aHHBIE C BIUSHUEM KAKUX - TMOO TUYHBIX, HMYIIIECTBEHHBIX
(huHAHCOBBIX) W HHBIX MHTEPECOB, TMPEMATCTBYIOMIMX JOOPOCOBECTHOMY HCIIOJHEHHUIO
IOJKHOCTHBIX 00S13aHHOCTEN;

€) coOmoJaTh YyCTaHOBIICHHBIE (elepalbHBIMU 3aKOHAMU OTPAaHUYEHUS W 3ampeThl,
UCTIOJIHATH 00513aHHOCTH, CBSI3aHHBIE C pabOTOH yUpeKIeHNUS;

k) COOMOMaTh OECHIPHUCTPACTHOCTh, HCKIIOYAIONIYI0 BO3MOXKHOCTh BJIMSHUS Ha WX
npoeCCUOHATIBHYIO JESITEIBbHOCTh PEIICHUH TMOJIUTUYECKUX TapTHH M OOLIECTBEHHBIX
00BEeIMHEHMI;

3) coOnroaTh HOPMBI CIIy’)KeOHOH, NpO(PEecCHOHANbHON ATUKM M TpaBUJia JEOBOTO
MOBE/ICHUS;

M) TMPOSBIATh KOPPEKTHOCTh W BHUMATEIHHOCTH B OOpAlllEHUH C TpakIaHAMU W
JOJIKHOCTHBIMHU JIIIAMU;

K) TPOSBIATH TEPIUMOCTh M YBaXKECHHE K OObUasM W TpaaulusM HapoioB Poccun u
JIPYTUX TOCYAAapCTB, YUUTHIBaTh KYJIbTYPHBIE U HHbIE OCOOCHHOCTH PA3JMYHBIX STHUYECKHX,
COLMAIBHBIX  TPyNIm MU KOHIECCHH,  CHOCOOCTBOBAaTH  MEXKHAIMOHAIBHOMY U
MEXKOH(PECCHOHATBHOMY COTJIACHIO;

J) BO3JEPXKHUBATHCA OT TOBEACHUS, KOTOpOe MOrjJo Obl BBI3BAaTH COMHEHHE B
JIOOPOCOBECTHOM HCITOJIHEHHH PaOOTHUKAMH JOJKHOCTHBIX OOsI3aHHOCTEH, a Tak ke nu3berath
KOH(JIMKTHBIX CUTYyallMid, CIIOCOOHBIX HAHECTH YIHIEpO €ro pemyTalnud WIA aBTOPHUTETY
YUpEXKICHUS;

M) NIPUHUMATh NIPENYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoit denepanuu Mepsl 110
HEJIOMYIIEHNUI0O BO3HUKHOBEHHUS KOH(IMKTOB HWHTEPECOB M YPETYJIUPOBAHUIO BO3ZHUKIIUX
cilydaeB KOH(DIUKTOB HHTEPECOB;

H) HE HCIOJb30BaTh CIYXEOHOE IMOJIOKEHHE AJIsl OKa3aHWs BIUSHUS HA JAESITEIbHOCTD
CTPYKTYPHBIX TOJpPAa3JeIeHUN YUPEKICHUS, JOJDKHOCTHBIX JIHMII MPHU PELICHUH BOIPOCOB
JUYHOTO XapaKTepa;

0) BO3JICPIKUBATHCS OT MyOJTMYHBIX BBICKA3BIBAHUHU, CYXKICHUH U OLIEHOK B OTHOIICHUU
JESTENIbHOCTH YUPEXKJEHUS, €ro pPYKOBOAMUTENS, €CIM H3TO HE BXOAUT B JIOJDKHOCTHBIE
00513aHHOCTH paOOTHUKA yUPEKACHUS;

) coOJMI0IaTh YCTAHOBJIEHHBbIE B YUPEXKJIECHUU MpaBuia MyOJUMYHBIX BBICTYIUIGHUH H
NPEJOCTaBIICHUS CIy)eOHOW HHPOpMAaLINY;

pP) YBOXHUTEIHbHO OTHOCUTBCS K JEATENIbHOCTH MpPEICTaBUTENEeH CpPEeICTB MAacCOBOM
uHpOpMaLKU MO0 MHPOPMHUPOBAHUIO 0OIIecTBa O padoTe YUpEeKICHHS, a TaK )K€ OKa3bIBaTh
COJIeHCTBUE B TIOJYUYEHUH TOCTOBEPHON MH(POPMAIIUU B YCTAHOBIEHHOM IOPSIJIKE.

2.3. PabotrHukm o00s3aHbl cobmogath Koucturymuio Poccuiickoit  ®enpepanum,
dbenepaibHBIC 3aKOHBI, WHBIE HOPMATHBHBIC TMpaBOBbIe akThl Poccuiickoir deneparum,
Camapckoif 001acTu ¥ TOPOACKOro okpyra ToNbATTH, a Tak ke YcraBa YUpexIeHHs, IpaBuia
BHYTPEHHET0 paclopsIka U UHbIE IPABOBbIE AKTHl YUPEIKICHHUS.

2.4. PabotHuku 00s3aHBI TPOTHUBOJICHCTBOBATH MPOSBICHHUSAM  KOPPYNIHMH |
NpeINpPUHUMATh MEpPHI MO ee MPOo(UIAKTUKE B MOPSAIKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccwiickoii heneparuu.

2.5. PaGoTHMKM TIpM WCHOJHEHUH HWMH JOJDKHOCTHBIX OOS3aHHOCTEH HE OJDKHBI
JIOMyCKaTh JIMYHYIO 3aMHTEPECOBAHHOCTh, KOTOpAsh NPUBOAUT MM MOXKET IPHUBECTH K
KOH()JIUKTY UHTEPECOB.

2.6.PaboTHUKYN 00s3aHbI yBEIOMIISATH AUPEKTOPa YUpEKACHUS, OpraHbl IPOoKypaTypsl PO
WIH JIpyTHe TOCYJapCTBEHHbIE OpraHbl 000 BCeX Cilydasix oOpalleHus K HeMy KaKuX-110o JIUIl B
LEJISX CKJIIOHEHUS €r0 K COBEPILEHUIO KOPPYNIIMOHHBIX MPaBOHAPYIICHUI.

2.7. PabGoTHHK MOXeT 00pabaTbiBaTh M IepefaBaTh CIYXEOHYH HH(POpMAIUIO TPHU
COOJIIOJICHNH JICMCTBYIOIUX B YUPEKICHUU HOPM U TpeOOBAaHMM, MPUHATHIX B COOTBETCTBUU C
3aKOHOJAaTeNbCTBOM Poccuiickoit denepannm.

2.8. PabGotHuk 00s3aH NpPUHUMATh COOTBETCTBYIOLIME MEpHl IO 00ECIEUYEeHUIO
0€30MacHOCTH U KOH(PHUIESHIUATBHOCTH UHGOpPMAIUH, 32 HECAaHKIIMOHUPOBAHHOE pa3IilallieHHe
KOTOPOH OH HECEeT OTBETCTBEHHOCTh M (MJHM) KOTOpas cTaja HM3BECTHa €My B CBS3H C
HCIIOJTHEHUEM JIOJKHOCTHBIX 00S3aHHOCTEH.

2.9. PaboTHUK, HaEJICHHBIH OPraHU3aAIMOHHO-PACTIOPSTUTEIEHBIMI TOJTHOMOYHSIMH IO
OTHOIIICHUIO K JPYyTUM paOOTHUKAM, NOJDKEH OBITh Il HUX 00pasmoM MpodecCHOoHAIN3MA,



0e3ynpevHoil pemyTaiuu, Crioco0CTBOBATh (POPMUPOBAHUIO B YUPEKIACHUH OJIATONPUSATHOTO JIJIs
s pexTHBHON PabOTHI MOPAIBHO - TICUXOJOTHYECKOTO KIIMMaTa.

2.10. PabGoTHMK, HaJeNeHHBII OPraHU3aIMOHHO-PACTIOPSIUTETIFHBIMU TOJTHOMOYHUSIMH 110
OTHOIIEHHIO K IPYTUM paOOTHHKAM, IPU3BAaH:

a) IPUHUMATH MEPHI M0 MPETOTBPALECHHUIO U YPETYTUPOBAHUIO KOH(IUKTOB HHTEPECOB;

0) MpUHUMATH MEPHI 110 TIPEAYIIPEKACHUIO KOPPYIIIIUH;

B) HE JOMYCKaTh CIIy4aeB MPHUHYXICHHS pPaOOTHUKOB YUPEXKICHHS K YYacTHIO B
JESITeTbHOCTH MOJTUTHYESCKHUX MTAPTHIA U OOIECTBEHHBIX 00bEIMHEHUH

2.11. PabGoTHMK, HaJeNeHHBII OpraHU3alMOHHO-PACTIOPSIIUTETEHBIMU OJTHOMOYHUSIMH 110
OTHOIICHHIO K IPYTUM pabOTHUKaM, JOJDKEH MPUHUMATh MEPhl K TOMY, YTOOBI ITOJXYHMHEHHBIE
eMy paOOTHUKM HE JIOMyCKald KOPPYMIHMOHHO-OMACHOTO TIIOBEACHUS, CBOUM JIMYHBIM
MOBEJICHUEM TI0[aBaTh IPUMEP YECTHOCTH, OECITPUCTPACTHOCTH U CIIPABEITHBOCTH.

3. JOTHYecKHe MPABWIIA CIYKeOHOTr0 MOBeAeHUsI PA0OTHUKAMM Y Ype:KIeHu sl

B cayxeOHOM moBeneHHMH pabOTHUKY HEOOXOAUMO HCXOAUTh M3 KOHCTUTYLMOHHBIX
MOJIO)KEHUH O TOM, YTO YEJOBEK, €ro IMpaBa M CBOOOIbI SIBJISIOTCS BBICIIEH IIEHHOCTHIO, W
KOKIBIH TpakJaHUH HMEET IpaBO Ha HENPUKOCHOBEHHOCTb YAaCTHOM MKW3HHU, JUYHYIO MU
ceMeiHyI0 TalfHy, 3alllUTy YeCTH, JOCTOMHCTBA, CBOETO I00POTr0 UMEHHU.

3.1. B ciy>xe0HOM 1oBeieHuN pabOTHUK BO3/IEPKUBAETCS OT:

a) Jr0O00ro BHUAA BBICKA3BIBAHUN W JACHCTBUN JTUCKPUMHMHAIIMOHHOTO XapakTepa IIo
IIpU3HaKaM I10jla, BO3pPacTa, pachl, HAIMOHAJIbHOCTHU, S3bIKA, TPaKJAaHCTBA, COLHAJIBHOTO,
MMYIIECTBEHHOTO WJIM CEMEMHOr0 MOJI0KEHHM S, TOJTUTHYECKUX U PETUTHO3HBIX IPEANOYTEHU;

0) rpybocTH, TpOSBICHUNA NPEHEOPEKHUTEIHHOTO TOHA, 3aHOCYMUBOCTH, NPEIAB3ATHIX
3aMeuyaHuil, MpeabsBICHUS HEIPAaBOMEPHBIX, HE3aCTy)KEHHbIX 0OBUHEHUI;

B) YIpO3, OCKOPOWTENbHBIX BBIPRXEHUI WM PEIUIMK, ACWCTBUM, NPENATCTBYIOLUINX
HOpPMaJIbHOMY OOIIIEHHUIO WM MPOBOLUPYIOMIUX MMPOTUBOIIPABHOE MOBEICHNUE;

I') KypeHus B Te€4eHHe pabodyero BpeMeHH, BO BpeMs Oecel], HHOTO CIIy>KeOHOTro OOIIeHUs ¢
rpaKJaHaMu.

3.3. PaboTHukm TpHW3BaHBI CIOCOOCTBOBATH CBOWM  CIIYKEOHBIM  IOBEACHHEM
YCTAHOBJIEHUIO B  KOJUIEKTHBE  JIEJIOBBIX  B3aMUMOOTHOLIEHWH W KOHCTPYKTHUBHOI'O
COTPYAHHUYECTBA APYT C ApyroM. PaOOTHUKHN NOKHBI OBITH BEXIIMBBIMHU, JOOPOKENIATEIbHBIMY,
KOPPEKTHBIMHM, BHHUMATEIbHBIMU M MPOSBIATH TOJEPAHTHOCTh B OOIIEHWU C KOJUIETAMHU H
rpa)x<J1aHaMu.

3.4. BuemHuii Buj paOOTHHKA TPHU HCIOJHEHHUH WM JOJDKHOCTHBIX OOS3aHHOCTEH B
3aBUCUMOCTH OT YCJIOBUH ciayxObl u ¢opmaTa CiIy)KeOHOrO MEpONPUATHS JOJKEH
CIOCOOCTBOBATh  yBa)KUTEJIHHOMY OTHOILIEHUIO TpaXJaH K pabOTHHUKAM yUpexXJeHUS,
COOTBETCTBOBATH OOIICTIPUHATOMY JI€JIOBOMY CTHJIIO, KOTOPBIH OTIMYAIOT O(HUIMATBHOCTD,
CAEPKaHHOCTh, TPAAULIMOHHOCTh, AKKYPaTHOCTb.

4. OTBETCTBEHHOCTDb 32 HAPYIIEHUE HACTOSIIEr0 KoJeKca.

4.1. Cobmonenue paboTHHUKamMH HacTosmiero Kopekca yuuThIBaeTcs IMpHU MPOBEACHUHU
aTrectaiuy, (OPMUPOBAHMM KAJApPOBOTO pe3epBa JUIsl BBIIBIKEHUS Ha BBILIECTOSIINE
JOJIKHOCTH, a TaK XK€ MPU HAJIO)KEHUN AUCLUIIIIMHAPHBIX B3bICKAHUN.

4.2. Hapymienne paboTHUKOM mojoxkeHnid Kogekca MmoyieskuT MOpaibHOMY OCYKICHHIO
Ha COBEILLAHUH IUPEKTOpA.

HoxymenT yrBepxaeH npoctoit DL pykoBoguTens YupexaeHus
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